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1. OBIIAS XAPAKTEPUCTHUKA PABOYEM IMPOI'PAMMBI YYEBHON
JUCIHUIIVIMHbI

«OIL.05 THO®OPMAIIMOHHBIE TEXHOJIOT'MHA B FOPUJIUUYECKOMN
JAEATEJIBHOCTHW»

1.1. MecTo AucuMIJIMHBI B CTPYKTYPe OCHOBHOM 00pa30BaTe/IbHOM NPOrpaMMbI:

VYuebHas nuctuminaa « THPOpMaMOHHBIE TEXHOJIOTUU B IOPUANYECKON JESITETHbHOCTI

SIBJISICTCA

00s3aTEeNBHOM

4aCTbIO

obmenpogeccnoHaIbHOTO

UKJIa 00pa3oBaTEIbHOM

nporpaMmmsl B coorBerctBuu ¢ @I'OC CIIO no cnenuanbHOCTH.

Oco0oe 3HaueHue AUCHUIUIMHA UMeeT npu popmupoBanuu u passutuu OK 01, OK 02.

1.2. ]_le.]'lb ! IVIAHUPYEMBIE PE3YJAbTATBI OCBOCHUA NUCHUIIJIMHBI:

B pamkax mporpammbl y4eOHOW AUCIUIUTMHBI OOYYaIONUMHUCS OCBAWBAIOTCS yMEHUS

" 3HaHUA

Kon
IIK, OK

YMmenus

3HaHus

OK 01

BouBiaATe M 3QQPEKTUBHO HCKaTh
uHPOPMAIIO, HEOOXOAUMYIO s
peleHns 3a1aud W/Win 1npoOIeMsl,

OMPCACIIATh HGOGXOHI/IMBIG

pPeCypChl.

OCHOBHBIE UCTOYHUKU HH(pOpMALUU
U pecypchl JUIs pelleHus 3ajad u
npoheccuoHaTbHOM
W/WIIN COITMATIbHOM KOHTEKCTE.

npobiem B

OK 02

Onpenensatb 3agaud A I[OUCKa
uHbopMaIuy;
HE0O0XO0IUMbIe

OTIpeNIeNsITh
HUCTOYHHUKH
UHpOpMaLNY; TUTAHUPOBATh
npoIiecc MOUCKA; CTPYKTYPHPOBAThH
MOJTy9aeMyro uH(pOpMaIuIo;
BBIJICJIATE HawOoJiee 3HAYUMOE B
nepeyHe HHGOpPMAIMH; OIECHUBATH
NPaKTUIECKYIO 3HAYHMOCTh
0pOopMIIATH
MIOWCKa, TPUMEHSIThH
CpelcTBa UH(POPMAIIMOHHBIX
TEXHOJIOTHIA ISt peleHus
npodhecCHOHATBLHBIX
UCTIOJIb30BaTh

pe3yJbTaTOB IOMCKA;
pe3yiabTaThl

3ajay;
COBpEMEHHOE
POTrpaMMHOE obecreyeHue;
HUCIIOJIB30BAaTh Pa3INIHBIC

UGPOBBIE CPEJCTBA IS PEIICHUS

npodeccroHaIbHBIX 3ajad.

Homenxnatypa  uHpOpManuOHHBIX

HCTOYHUKOB, MMPUMCHACMBIX B
MpoeCCHOHAIBHON  JCSITEIHHOCTH;
IPUEMBI CTPYKTYPHUPOBaHUS
uHdopmaruu; Gopmat odopmIiIeHUS
pe3yabTaTOB TIOMCKAa WH(OPMAINH,
COBPEMEHHBIE CPEJICTBA U YCTPOICTBA
UHPOpPMATU3AINH;

MMPUMCHCHUA n

HNOPSIIOK WX
MIPOrpaMMHOE
obecrieueHre B MpodhecCHOHATBHOM
NESITETbHOCTH B

TOM 4HCIC C

HCIIOJIB30BaAHHUEM LII/I(prBBIX CpCACTB.

AHITOO
«KoTenpHUKOBCKHIA
KOJUTE/IK OHM3HEecay
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2. CTPYKTYPA Y COAEPX KAHUE YUYEBHOM JUCIHUATLIAHBI
2.1. O06beM yueOHOI JMCHHUIIIMHBI M BUABI Y4e0HO padoThI

Buna yueOHoii padoThI O0bem B yacax
O0bem 00pa3zoBaTeJIbHOM MPOrPaMMbl Y4eOHOM U CIIATNIINHbBI 52

B T.4. B (hopMe NPAKTHYECKOH MOATOTOBKH 36

BT. U..

TEOpETHUECKOE 00yUueHune 12
MIPaKTUYECKHE 3aHATUSA 36
Camocmosmenvhas paboma 4
IIpomeskyTOUHAs aTTecTALIMS
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2.2. TemaTu4yecKuil JIAH M coJep:KaHue Y4eOHOM TN CUMILIHHBI

Koanbl
Oo0beMm, akaa. 4/ B KOMIIEeTeHIHH,
TOM uyncie B popme | GopMupOBaHH
HaunmenoBanue Coaepixanue yueOHOro Mmarepuasa u GopmMbl OpraHu3aluu .
NPaKTHYECKOMI 10 KOTOPBIX
pa3aesioB M TeM AeATeJIbHOCTH 00y4arouXcst
MOATOTOBKH, aKa/. crocod0cTByer
q. 3JIEMEHT
NPOrpamMmbl
1 2 3 4
Pa3nea 1. bazoBble nporpaMMHbIe NPOAYKTHI B PO ecCHOHATBHOI 1esITeTbHOCTH. 8/4
Tema 1.1. Copepxxanue yuyeOHOro MmaTepuaJia 4/2 OK 01, OK 02
Oo0padoTka TekcToBbIE pENaKTOpPhl KaK OJMH W3 BHJOB IPHUKIAAHOIO MPOTPAMMHOIO
TEKCTOBOM obecnieuenus. Cozanue, peiakTUpoBaHue U (HOPMAaTHPOBAHUE JOKYMEHTOB,
nHpopManu B noaroroBka Kk meyaTd. Co3gaHHe TEKCTOBBIX JOKYMEHTOB CIIOKHOM )
MSWord CTPYKTYPBHI.
Hymepanuss pucynkoB u Tabmun. Co3gaHue OrJIaBiIeHHs, CIIHCKa
WJUTIOCTPALIHA.
B ToM 4ynciIe NPAKTHYECKHUX 3aHATHH 4
IIpakTH4eckoe 3ansaTHe Ne 1,2,
ITogroroBka Tekcra k neyatu. PopMaTUpOBaHUE TEKCTA, BCTABKA HOMEPOB 4
CTpPaHUL], KOJIOHTUTYJIOB, IIPOBEPKA IIPABOIMCAHUSA, IPEABAPUTEIbHBIN
IIPOCMOTP JTOKYMEHTA.
CamocTosiTesibHAsi padoTa 00y4armmuxcs
Tema 1.2. Conep:kanue y4e0OHOro MaTepuaia 4/2 OK 01, OK 02
TexnoJsiorus 1. Ha3znaueHue »51eKTpoHHBIX Tabmuil. CBA3b JUCTOB U KHUT. PacuéTsl,
HCI0JIb30BAHHUSA ucnonb3oBanue GpyHkuii. O6paboTka TaHHBIX. 2
JTEKTPOHHBIX B TOM 4Hc/Ie IPAKTHYECKUX U Ja00PATOPHBIX 3aHATHIA 6
TabIHI. IpakTuyeckoe 3anaTue Ne 3,4,5. 6
AHIIOO Pabouas nporpamma no quciuuinHe « MHpOpMannoHHbIe TEXHOIOTHH B OPHIMYECKON eI TEIbHOCTI Crp. 6 u3 10
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Co3nanue u peraktupoBaHue Tabauil: hopmy,

HCIIOJIB30BaHUC MaT€MaTU4YCCKUX, CTaTUCTUYCCKUX u (1)I/IHaHCOBBIX

(byHKIUH.
[Toctpoenue auarpamm. OOpaboTKa TaHHBIX.

CamocTrosiTeibHast padoTa 00y4yaromuXxcst

Pa3nea 2. Texnosiorun noncka nHGOPpMaLMU B OPHANYECKON 1eATEJbHOCTH. 28/14
Tema 2.1. Copaepxanue yueOHOIro MmarepuaJia 8/4 OK 01, OK 02
CnpaBo4Ho-
NPaBOBbIe CHCTEMBI 1. ITonsiTie U cBOMCTBA CIPAaBOYHO-NPABOBOM crucTembl. [lonck
KaK CPeICTBO IOpUANYECKOI HH(OPMAIINK B CIIPAaBOYHO-TIPaBOBBIX cucTeMax. CripaBo4HO- )
MONCKA npaBoBas cucrema «Koncynprantlimrocy: uaTEpdEiic mporpaMmel,
I0PUIHYECKOi OCHOBHBIE NPUEMBI PaOOTHI.
uHpopManuu. B TOM 4nc/ie MPaKTHYECKUX U J1a00PATOPHBIX 3aHATHI 8
O6masn IIpakTuyeckoe 3ansitue Ne 5,6,7,8.
XapaKTepUCTHKA PaGoTa co cripaBouHo-1m1paBoBoil cuctemoit «Koncymnprantllnrocy. 8
CIIPABOYHO-
NpaBoOBOii CHCTEMbI CamocrosiTesibHasi padoTa 00y4aoumuxcst
«KoncyastanrIliioc *
»
Tema 2.2. Conep:kanue y4eOHOro MaTepuaia 8/4 OK 01, OK 02
Oo0masn 1. CipaBouHO-TIpaBoBasi cucteMa «l apant»: HHTepQEic MporpamMmBbl, )
XapaKTepucTUKA OCHOBHBIE MPUEMBI PAOOTEHI.
CIPaBO4YHO- B Tom unc/ie npakTHYECKUX U J1aA00PATOPHBIX 3aHATHH 8
npaBoBoii cucrembl | [IpakTuyeckoe 3ansatue Ne 9,10,11,12. 2
«I"apanT» PaboTa co cripaBo4HO-TIpaBOBO# cucTemMoit «I"apaHTy.

CamocTrosiTeibHasA padoTa 00y4arOIMXCs
Tema 2.3. Copaepxxanue yuyeOHOro MmarepuaJia 4/2 OK 01, OK 02
Oomas 1. CnpaBouHo-nipaBoBas cucrteMa «Koneke»: uaTepgeiic nporpaMmmel, )
XapaKkTepucTUKa OCHOBHBIE PUEMBI paOOTHI.

AHIIOO Pabouas nporpamma no quciuuinHe « MHpOpMannoHHbIe TEXHOIOTHH B OPHIMYECKON eI TEIbHOCTI Crp. 7u3 10

«KoTeIbHUKOBCKHit
KOJIIIEIDK OM3Heca

CrneunansHocts 40.02.04 FOpucnpyneHuus
Asrop XoBanosa T.JI.




B TOM 4nc/ie IpaKTHYeCKUX U J1a00PATOPHBIX 3aHATHI

IIpakTuyeckoe 3ansitue Ne 13,14,15,16.

CIIPABOYHO- PaGoTa co cripaBouHO-TIpaBOBOii cuctemoit «Komaekcey. 8

npaBoBoii cucrembl | CaMmocTosiTe/IbHAS padoTa 00y4Yarommuxcs

TKaackd» Coaep:xxanue yueOHOro MaTepuaJia 8/4 OK 01, OK 02

HurerpupoBannbliii | 1. IHTEerpupoBaHHbIi 0aHK «3akoHOAATENbCTBO Poccum»: OCHOBHBIE )

MOJIHOTEKCTOBbIN npuémMbl pabOTHI.

0aHK MpaBoOBOM B Tom umciie NpaKTHYECKHUX U J1a00PATOPHBIX 3aHATHH 4

HHpOpMAIH IpakTuueckoe 3ansitue Ne 17,18. 4

«3aKOHOJATENBLCTBO | PaboTa ¢ HHTErPUPOBAHHBIM OAHKOM «3aKOHOIATENLCTBO Poccuuy.

Poccnm» CamocTosiTe/ibHasi padoTa 00yUalouIuXcst 4

IIpomeskyTOUHAsI aTTecTALIMS

Bcero: 58
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3. YCJIOBUS PEAJIM3AILINU YYEBHOM JUCHUIIJINHBI

3.1. Jlas peaau3anuM NPOrpaMMbl y4eOHOH JMCHUIUIMHBI JOJIKHBI OBITH
NPeAyCMOTPEHBbI CJIeAYI0IHe clielualbHble TOMELeHHUs :

JlaGoparopuss «MHpOpPMALMOHHBIE TEXHOJOTUM B IOPUIMYECKONW JIEATEITBHOCTH,
OCHAIllEHHAas HEOOXOIWMMBIM  JUIS  peald3allid  [porpaMMbl  y4eOHOW  ITUCIUITITMHBI
o0opyaoBaHHMEM,  HOpHUBEIEHHBIM B 1.  6.1.2.3 00pa3oBaTeNbHOW  TPOTPAMMBI
I10 IaHHOM CIIEUAJIbHOCTH.

3.2. UndopmanuonHoe odecrieyeHne peajsn3aluu NporpaMmal

Jns peanuzanuu mporpamMmbl  OuOauMoTeuHbINH (HOHI 00pa3oBaTENbHON OpraHU3aIuN
JIOJDKCH UMETh TeYaTHBIC W/WIIA 3JIEKTPOHHBIC 00pa30BaTeIIbHBIC U HHPOPMAITHOHHBIE PECYPCHI
JUUISL ICTIOJTB30BaHUs B 00pazoBarenbHOM mporiecce. [Ipu dopmupoBannn 6ubimoredHoro ¢hoHaa
o0pa3oBaTesbHOM OpraHu3anuel BHIOMpPAETCs HE MEHEee OJIHOTO M3JaHHs U3 IMepPEeurCICHHBIX
HUDKE TEeYaTHBIX M3JaHUM M (UIM) 3JEKTPOHHBIX M3JIaHUN B KauecTBE OCHOBHOTO, MPU 3TOM
CIIUCOK MOXET OBITh JJOTIOJIHEH HOBBIMU U3JJaHUSIMHU.

3.2.1. OcHOBHBIE MeYaTHBbIE U YJIEKTPOHHbIE U3TaHUS

1. WNudopManmoHHbIE TEXHOJOTUH B IOPUIAMYECKON JEATEIbHOCTH: YYEOHUK JUIs
cpennero npodeccuonaabHoro obpazoBanus / I1. Y. Kysnenos [u np.]; mox oOuieit pemakiiueit
I1. V. Ky3nenoBa. — 3-e u3a., nepepad. u gon. — Mocksa: M3garensctBo FOpaiit, 2023. — 325
¢. — (IIpodeccuonansruoe oobpazoBanue). — ISBN 978-5-534-06989-1. — TekcT: 2MeKTPOHHBIH
// O6pazoBarenbHas miatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/

2. HWudopmanmoHHBIE TEXHOJOTUU B MOPUIUYECKONW JEATEIBHOCTH: YYEOHHK U

NPaKTUKYM Ul cpefHero npodeccuonanbHoro oopazoBanus / T. M. bensiea, A. T. Kyaunos,
H. B. IanbsnoBa, C. I'. UyOykoBa; orBercTBeHHblil pegaktop C. I'. UyOykoBa. — 3-e u3n.,
nepepad. u gon. — Mocksa: M3garensctBo FOpaiit, 2023. — 314 ¢. — (IIpodeccuonansHoe
obpazoBanmne). — ISBN 978-5-534-00565-3. — Tekct: anekTpoHHbIH // OOpa3oBarenbHas
wiardopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/511841

3. baxenos, P. . MaTemnektyanpHbple MHPOPMALMOHHBIE TEXHOJIOTUN B YIIPABICHHUH :
yuebHoe [locodue / P. U. baxenos. — Capatos : 2018. — 117 ¢. — ISBN 978-5-4486-0102-6.
— Texker : sneKkTpoHHBINA // DAEKTPOHHBIA pecypc nudpoBor obpazoBatenbHOU cpeasl CITO
PROFo6pazoBanue : [caiiT]. — URL: https://profspo.ru/books/72801

4. liBetkoBa, A. B. Undopmaruka u napopmanmonusie TexHonoruu : yuebnoe [locodue
st CITO / A. B. IIBetkoBa. — Caparos : Hayunas xuura, 2019. — 190 c. — ISBN 978-5-9758-
1891-1. — TekcT : 37IeKTPOHHBIN // DIEKTPOHHBIN pecypc UGPOBO 00pa30BATEIHLHON CPEIbI
CIIO PROFobGpazoBanme : [caiit]. — URL: https://profspo.ru/books/87074
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4. KOHTPOJIb 1 OLHEHKA PE3YJIbTATOB OCBOEHUA
YYEBHOU JUCHUTILJIAHBI

PesyabTaTsl 00y4yeHus1

Kpurepun onenkn

MeToabl
OLIEHKH

HepequL 3HaHPII>'I, OCBAMBACMbBIX B paMKaX JUCHUITIIMHEI

3HaeT OCHOBHbIE MUCTOYHUKHU UHPOPMALIUU
U PeCypCHI I pelieHus 3a1a4d u mpooiem
B IPO(ECCHOHATHLHOM H/MIN COIMAIHLHOM
3Haer

KOHTEKCTE. HOMEHKJIATY Py

MH(POPMALMOHHBIX HCTOYHUKOB,
IPUMEHAEMbIX B  Ipo¢eCcCHOHAIbHOU
JIeSITeJIbHOCTH; MIPUEMBI
CTPYKTypUpOBaHUs MHpopManuy; popmar
odopmiIeHUS pe3ybTaToB MOMCKa
uH(pOpMallii, COBPEMEHHBIE CPEACTBA U
yCTpOHCTBA HMH(POPMATU3ALUM; HOPSI0K
UX  TPUMEHEHUs U INPOrpaMMHOE
obecrieueHne B npodeccuoHanTbHON
JEATEIBHOCTH B TOM

HCIIOJIB30BaHHEM I_II/I(I)pOBI)IX CpCacCTB.

qHUCIIC C

I'myGokoe u IIPOYHOE

YCBOEHHUE IPOTrpaMMHOTO

Marepuana Kypca,
HCYEPIBIBAIOLIEE,

MOCIICA0BATEIIBHOE, YETKOE U
JIOTUYECKH  CTPOMHOE

JEMOHCTpAalUs

ero
HN3J0KEHHE,
TECHOU

CBS3U TEOPHUH C

IIPAKTHKOM, OTCYTCTBHUE
3aTpyAHEHUN TPU PpELICHUU
3ama4, IpU
BOIIPOCBHI,
3aTpyIHCHUN
BHJOU3MEHEHUH
IIPaBUIIBHOE

MIPUHSITHIX PEIICHUH.

OTBETaxX Ha
OTCYTCTBHE
npu

3aJIaHuM,
000CHOBaHHE

IIpoBeneHue
(bpoHTaTBHOTO
oIpoca, OLEHKa
pe3ysbTaToB
BBITNIOJIHEHMSI
MPAKTUYECKOM
paboThL,
9KCIIEPTHOE
HalOmoieHne 3a
X0JIOM
BBITNIOJTHEHHUSI
MPAKTUYECKOM
paboTHI,
IPOMEKYTOUHAs
aTTecTalusl.

HepequL YMCHHﬁ, OCBAWBACMBIX B paMKaX NJUCIHHUIIJINHBI

YMmeer BBIBIATE U 3(PHEKTHBHO HCKATh
uHdopmaruto, HEOOXOAUMYIO TUTS
pelieHusT  3aJayud  W/WIM  TPOOJIeMBI,
ONpeNeNiaTh  HEOOXOIUMBIE  PECypCHI.
YMmeeT ompenenarh 3aqadyd AN OUCKa
UHPOpPMALIUHU; OTPEACTIATh HEOOXOIUMbIE
UCTOYHUKK HH(OpMaIMK; TUIAHUPOBATH
nporecc CTPYKTYypHUPOBAThH
noydaeMyr0 HMH(OpPMAIHIO;  BBIICIATH
Hauboee 3HAYUMOE B nepeyHe

IIOMCKa,

MH(POPMALIMU; OLIEHUBATh MPAKTUYECKYIO

3HAYMUMOCTD PE3YyJIbTAaTOB IIOMCKa,

0pOpMITSTH pe3yJIbTaThl MOYCKa,
MPUMEHSATH CpelICcTBa WH(POPMAITMOHHBIX
TEXHOJIOTUN IS

npodeCCUOHATBHBIX 33/1a4; HCIIOJIb30BaTh

peLIeHus

COBPECMCHHOC IMPOrpaMMHOC O6CCH€‘ICHI/I€;

QpoBHIE
peteHHs

UCITIONIB30BaTh  Pa3IHYHbIC
cpencTBa TUTSt

npoeccuoHANBHBIX 3a7au.

I'my6oxoe u MIPOYHOE
YCBOCHHUE MPOrPaMMHOTO
MaTtepuana Kypca,
HCYepIIbIBAIOIIIee,

nocneoBareabHoe, YETKOE U
CTpOHOE
U3JIO)KEHUE,  JEMOHCTPALUs
TECHOM CBSI3U TEOPUU C
IIPAKTUKOM, OTCYTCTBHE
3aTpyJIHEHUI TpU PEUICHUH

JJOIT'M4YCCKHU €ro

3ajJa4, npu OTBCTax Ha

BOIIPOCHI, OTCYTCTBHUE
3aTpyIHECHU I npu
BUJIOU3MECHCHUU 3aJJaHuH,
npaBWIbHOE  0OOCHOBaHHE

NIPUHSATHIX PELICHUM.

[IpoBenenue
(GpOHTAIILHOTO
orpoca, OLEHKa
pe3yIbTaToB
BBITOJIHEHUS
MIPAKTUYECKOU
paboTHI,
9KCIIEPTHOE
HaOroieHue 3a
X0JI0M
BBITTOJIHEHUS
[IPaKTUYECKOU
paboTsl,
IPOMEXKYTOUHAs
aTTecTauusl.

AHITIOO
«KoTenpHUKOBCKHIA
KOJUTSIK OM3HECa»

PaGouast mporpamMma mo aucHuILInHe « MHOOpMaIOHHbIE TEXHOIOTHH B FOPUANYECKOI ASSTETbHOCTID
Crneunanbaocts 40.02.04 FOpucnpyneHus
Astop Xosanosa T.JI.
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